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DOWNHAM MARKET TOWN HALL COMMITTEE 

 

MINUTES OF MEETING HELD WEDNESDAY 29TH MAY 2019 AT 7:00PM 

 

   

Present: Councillors    D Sharman  

      F Daymond 

      J Doyle 

      E Lightfoot 

      A Pickering 

 

 Senior Administrator (Clerk) Ms C Dornan 

      

 

 Members of the public  0 

 

Those in attendance at the meeting were notified of the emergency evacuation procedure from 

the Town Council Offices.  

Those in attendance at the meeting were asked to ensure that their mobile telephones were 

switched off or placed in silent mode.  
 

1684.     To receive Members’ apologies for absence 

 

The Mayor, Cllr Hayes, gave her apologies due to work commitments. 

 

1685. To receive Members’ declarations of interest 

 

There were no declarations of interest. 
 

1686. Election of Chair 

 

          Proposed – Cllr Sharman   Seconded – Cllr Doyle  

  

‘That Cllr Emily Lightfoot be elected Chair of the Town Hall  Committee.’  

 

          All in favour  

 

1687. Election of Vice Chair 

 

          Proposed – Cllr Doyle Seconded – Cllr Sharman  

  

‘That Cllr Frank Daymond be elected Vice Chair of the Town Hall  Committee.’  

 

          All in favour  

 

1688. To approve the minutes of the meeting held on Wednesday 24th April 2019  

 (pages 6435 – 6439) 

   

Proposed – Cllr Daymond      Seconded – Cllr Sharman 
 

‘That the minutes of the Town Hall Committee meeting held on  

Wednesday 24th April 2019 (pages 6435 – 6439) be accepted as a true and accurate record.’ 
 

All in favour  
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1689. Public Participation 

 

There were no members of the public in attendance and the Chair ascertained no councillor 

wished to address the Committee in such a capacity. 

 

1690. To receive Clerks Report 

 

 The Clerk advised that Anglian Chemicals have asked to quote for the Sanitary Disposal 

Contract.  The Committee agreed more information was required and therefore the Clerk will 

revert. 

 

 The Clerk advised that Cllr Daymond brought to her attention prior to the meeting that he had 

photographs of food which was found in the oven 2/3 days after the last event at the Town Hall.  

The Clerk suggested an opening and closing checklist be drafted for Committee approval.  The 

Committee asked for the checklist to be referred to Human Resources Committee. 

 

 The Clerk advised the Committee that the TV licence had been cancelled saving circa £150 per 

annum and the Maintenance Team were aware. 

 

 The Clerk advised that she had been in contact with Landles as requested at the last meeting. 

 

Proposed – Cllr Sharman    Seconded – Cllr Lightfoot 
 

‘That the Town Hall Committee approve the expenditure of £200 plus VAT and mileage 

at 0.60 per mile to assess the Town Hall roof.’ 
  

All in favour 

 

The Clerk presented correspondence from Sara Nurse, Transforming Lives. 

 

Proposed – Cllr Daymond    Seconded – Cllr Sharman 
 

‘That the Town Hall Committee approve that on Friday 14 June 2019 between the hours 

of 10am until 12pm, Transforming lives may park their signed VW camper van on the 

town square to allow information to be given out to support and raise awareness for 

unpaid carers.’ 
  

All in favour 
 

The Committee were advised that Bexwell Kitchens are booked to quote on the Town Hall 

upstairs kitchen at 6pm on Tuesday 04 June 2019. 

 

The Committee were advised that the water heater had been fixed under guarantee so the Town 

Hall now had hot water however the pressure had failed today and is under investigation. 

 

1691. To receive Councillors’ questions 

 

Cllr Lightfoot asked for the Committee’s agreement to move the Committee meetings to day 

time meetings moving forward. 

 

Proposed – Cllr Lightfoot    Seconded – Cllr Pickering 

 

‘That the Town Hall Committee approve that future Town Hall Committee meetings are 

held at 10am on the planned Committee meeting dates from June 2019.’ 

 

All in favour 
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1692. To approve the payment of Town Hall Committee Bills  

 

A list of bills had been circulated (Appendix 1)  

 

Proposed – Cllr Pickering    Seconded – Cllr Daymond 
 

‘That the Town Hall Committee bills be paid as per the proposed schedule.’ 
  

All in favour 

 

Cllr Pickering asked that the cost of toilet rolls be reviewed as those purchased on account seem 

excessively more expensive than those available in the local supermarkets.  The Clerk is to 

review. 

 

1693. To discuss security arrangements during hire periods 

 

  The Committee discussed the current security arrangements and the difficulty in sometimes 

obtaining payment from the hirer should events extend past their booked time slot.  

 

Proposed – Cllr Lightfoot    Seconded – Cllr Daymond 
 

 ‘That the Town Hall Committee request any new hirer, where security is required, supply 

their own qualified security personnel, with appropriate documentation to be been seen 

by the Council, as a minimum of, a month in advance of the event. Should appropriate 

security personnel not be obtained to the satisfaction of the Council, the event shall be 

cancelled at no detriment to the Council.’ 

 

 All in favour 

 

 The Committee also discussed a damage deposit. 

 

Proposed – Cllr Lightfoot    Seconded – Cllr Pickering 

 

‘That the Town Hall Committee request any new hirer, at the discretion of the Council, 

provide a refundable damage deposit, on the understanding that if the Town Hall facilities 

are left in an acceptable condition the deposit be fully refunded within 7 days of hire.’ 

 

All in favour 

 

1694. To receive and consider Financial Report and aged debtor report  

 

 The Committee were advised that the Financial Report was not available this month and would 

be made available from June 2019 onwards. 

 

 The Clerk advised that the only aged debtor was the Borough Council which has the agreement 

of the Town Council. 

 

1695. To discuss and consider BT quote 

 

  The Clerk advised that BT had advised that their landline rental was due to rise. 

 

  The Clerk had been in discussions with OneCom who had quoted for 01366 387484: 

 

         1 x PSTN BT Openreach Line Rental: £18.99 ex vat per month 

         No price increases 60 months, review in 12. 
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Proposed – Cllr Doyle    Seconded – Cllr Pickering 

 

 ‘That the Town Hall Committee accept the quote as presented. 

 

 All in favour 

 

1696. To receive update on Town Hall parking considerations 

 

 The Clerk confirmed that the new bollards were in place and the inconsiderate parking had 

ceased. 

 

1697. To discuss request from the Direct Pizza Company regarding parking 

 

 The Clerk advised that the Deputy Clerk had received a request from Direct Pizza Company to 

have permission to park behind the Town Hall Monday to Friday between the hours of 12pm 

and 5pm. 

 

Proposed – Cllr Sharman   Seconded – Cllr Lightfoot 

 

 ‘That the Town Hall Committee deny the request from Direct Pizza Company to have 

permission to park behind the Town Hall.’ 

 

 All in favour 

 

1698. To receive an update from Human Resources Committee regarding Lone Working 

considerations 

 

 The Clerk advised that the Human Resources Committee were meeting again on 04 June 2019 

to discuss proposals moving forward.  A response is awaited. 

 

1699. To discuss on-going maintenance and repairs schedules, legionella report and fire 

inspection  

 

 The Clerk advised that the legionella water sample had come back clear on 13 May 2019 and 

the report was being reviewed between the Clerk and Maintenance Supervisor for actions 

required. 

 

 The Clerk and Cllr Pickering had received a Fire Safety visit from Norfolk Fire and Rescue 

Authority on 16 May 2019 and the formal report is expected shortly. An overview of the visit 

was given by the Clerk. 

 

 Cllr Doyle advised that the front door is jamming at the base where the brass plate is rubbing.  

He and the maintenance team are to review after the door has been removed. 

 

 It was noted that the urn was once again in the Assembly Room and it was requested that all 

staff are reminded that this must not occur. 

 

1700. To receive and consider the quote for replacing the ceiling rose on the stage 

 

 The Committee were advised that the quote had not been received and the Clerk would follow. 
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1701. To receive kitchen refurbishment quotations – Cllr Lightfoot 

 

 Cllr Lightfoot presented the quote she had received.  She confirmed that the other two 

companies that came to quote had not been in contact again.  Cllr Lightfoot has arranged for 

two more quotes to be obtained. 

 

 Cllr Lightfoot is exploring possible grants that may be available and will liaise with the Clerk. 

 

1702. To receive an update on usage of the Town Hall and feedback forms 

 

 The Clerk advised that usage remains constant. 

 

 There were no feedback forms available however it was noted that most users are now regular 

customers that have previously completed the form. 

 

1703. To receive an update on Cinema attendance at showing in April 2019 and May 2019 

 

 The Committee were advised: 

 

 Bohemian Rhapsody – 73 Attendees 

 

 The Favourite  - 39 Attendees 

 

 It was noted that The Favourite had jumped 1hour and 2 minutes into the film and the reason 

was being investigated with Moviola. 

 

 The next film, Stan and Ollie, is on 27 June 2019 

 

 The Clerk asked whether it was appropriate for the cinema to remain under Town Hall 

Committee as it was an event. 

 

Proposed – Cllr Lightfoot   Seconded – Cllr Sharman 

 

 ‘That the Town Hall Committee are agreeable to the Cinema being moved to Community 

Development Committee should they accept this transfer.’ 

 

 4 in favour  1 against 

 

 

The Chair thanked everyone for attending and closed the meeting at 8:05pm. 

 

 

Chairman     Date 


