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DOWNHAM MARKET TOWN COUNCIL MEETING 

   MINUTES OF MEETING HELD TUESDAY 9TH APRIL 2019 AT 7:00PM 

 

 Present: The Mayor    Cllr D J Sharman 

   Deputy Mayor    Cllr J W Doyle  

   Councillors                                         F E Daymond 

J K Fox   

R Hayes 

        E Hendry 

        R A C Hepworth 

        B Hobbs 

R Horne 

E Lightfoot 

A Pickering 

C Pyatt 

        A D Stacey 

        R Turner     

   County Cllr    A White 

Deputy Clerk    Mr R A Davidson 

   Senior Administrator   Ms C Y Dornan 

   Administrator    Mrs T Griffin 

   Public     2 

             

Those in attendance at the meeting were notified of the emergency evacuation procedure from the 

Town Council offices. Those in attendance at the meeting were notified that mobile telephones should 

be turned off or switched to silent mode for the duration of the meeting.  

 

3809. To receive Members’ Apologies for Absence 

 

Apologies for absence had been received from Cllrs’ J Groom (family ill-health), D Lawson (work), R 

Pegg (ill-health), J Reed (ill-health) and J Woodmin (unwell) together with those of Borough 

Councillor J Westrop. The apologies were accepted.  

 

3810.   To receive Members’ Declarations of Interest 

 

There were no such declarations.  

 

3811.  To approve the minutes of the Full Council meeting on Tuesday 12th March 2019 (pages 6388 – 

6394) 

 

 The minutes of the Full Council meeting on Tuesday 12th March 2019 (pages 6388 – 6394) were 

accepted as a true and accurate record.  

 

 Adjourn meeting for public participation and reports 

 

The Mayor, Cllr Sharman, adjourned the meeting. 

 

Police report – no Police representative present 

 

 County Councillor report and questions 
 

Cllr White confirmed that his Member’s Local Highways allowances had been spent and the work on 

the rural byways has been completed. 
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He commented on an increase in dangerous cycling incidents in town. 

 

In answer to a question from Cllr Pyatt, Cllr White confirmed that the proposed parking restrictions in 

Hillcrest Road are still on-going. 

 

Borough Councillors report and questions – there was no Borough Councillor in attendance. 

 

Statement by Cllr A Stacey 

 

Cllr Stacey confirmed that he was not seeking re-election to the Council in May and wished to take the 

opportunity at this, his last meeting, to thank his colleagues for their companionship and support 

during his 33 years of office.  He wished all those remaining on the Council every success for the 

future and added that he intended to continue to attend the Downham in Bloom sub-committee 

meetings as this is an area of particular interest for him.  The Deputy Mayor lead a vote of thanks to 

Cllr Stacey for his contribution to the Council. 

 

Statement by Cllr R Hayes  

 

Cllr Hayes wished to thank staff and fellow councillors for their support and understanding during her 

period of absence due to bereavement and particularly thanked Cllr Pickering for standing in for her at 

meetings. 

 

 Public Participation 
 

There were two members of the public present, both confirming their wish to observe rather than 

participate. No members wished to address the committee in such a capacity. 

Accordingly, the Mayor resumed the meeting. 

 

 3812.   To receive Councillors’ Questions 

 

 There were no such questions. 

 

3813.   To adopt the Standing Committee Minutes of: 

 

Community Development Committee  

 

Proposed – Cllr Hobbs    Seconded – Cllr Pickering 

 

‘Community Development Committee meeting of Wednesday 06th March 2019 (pages 6378 – 

6381) - as approved be adopted’  

 

All in favour 

 

Finance & General Purposes Committee 

 

Proposed – Cllr Pickering    Seconded – Cllr Stacey 

 

‘Finance & General Purposes Committee meeting of Tuesday 26th February 2019 (pages 6364 – 

6367) - as approved be adopted’ 

 

All in favour 
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Planning & Environmental Committee 

 

Proposed – Cllr Fox     Seconded – Cllr Horne 

 

‘Planning & Environmental Committee meeting of Tuesday 05th March 2019 (pages 6374 – 

6377) - as approved be adopted’  

 

All in favour 

 
 

Property Committee 

 

Proposed – Cllr Pyatt     Seconded – Cllr Daymond 

 

‘Property Committee meeting of Tuesday 19th February 2019 (pages 6360 – 6363) – as approved 

be adopted’ 

 

All in favour 

 
 

Town Hall Committee 

 

Proposed – The Mayor, Cllr Sharman  Seconded – Cllr Stacey 

 

‘Town Hall Committee meeting of Wednesday 27th February 2019 (pages 6368 – 6373) – as 

approved be adopted’ 

 

All in favour 

 

Neighbourhood Plan Committee 

 

Proposed – Cllr Hobbs    Seconded – Cllr Hendry 

 

‘Neighbourhood Plan Committee meeting of Thursday 07th March 2019 (pages 6382 – 6385) – as 

approved be adopted’ 

 

All in favour 

 

3814.   Payment of Bills 

 

There were no bills for approval. 

  

  3815.   Clerk’s Report  

 

 The Deputy Clerk updated members upon the following matters: 

 

i) New Council  

  

 Members were advised that of the thirteen existing councillors seeking re-election, all had been 

successful and would be joined by two new councillors; giving the new Council a total of 15 

councillors at the start of the new term; meaning there will be one vacancy on North Ward and 4 

vacancies on South Ward. 
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 The Deputy Clerk further explained the existing Council steps down and the new Council takes office 

on Tuesday 07th May. The new councillors will need to complete Declaration of Acceptance of Office 

and Register of Interest forms prior to the Annual Meeting of the Town Council (also known as Mayor 

Making) on Tuesday 14th May 2019. Members would shortly be asked for their committee preferences.  

 

 Members were advised the 2019 2020 calendar of meetings was being prepared and that the first full 

meeting of the council would be on Tuesday 21st May. Members were further reminded, as agreed at 

the last meeting, the Annual Town Meeting had been rescheduled for Monday 20th May 2019.   

          

         ii) Anti-Social Behaviour Correspondence  

 

         Members were advised of correspondence that had been received in respect of alleged late night anti-

social behaviour and were invited to familiarise themselves with its content.  

 

iii)  Armed Forces Day – Saturday 29th June 

 

The Deputy Clerk advised he was seeking clarification in respect of ownership of Armed Forces Day 

which, this year, falls on Saturday 29th June; specifically, as to whether this was a Town Council 

organised event? In discussion, members agreed it was entirely appropriate that Council supported the 

event by way of facilitating the use of the Town Hall and the flying of Armed Forces Day flag but 

were not responsible for arranging the actual event.  

 

iv)  Twinning Club Civic Reception - Friday 02nd August 

 

The Deputy Clerk advised he was in receipt of a request from the Twinning Club that a civic reception 

be held for our Civray visitors on the morning of Friday 02nd August 2019. Confirmation was sought, 

reasonably urgently, as the exchange organisers are trying to confirm the visit programme. Members 

were supportive of this request. 

 

         Proposed - Cllr Hendry  Seconded – Cllr Pickering 

 

‘That Council host a civic reception for the Twinning Club on Friday 02nd August 2019’ 

 

For 13     Against 1 

 

 3816.    To receive suggestion regarding the Town Crier 

 

Cllr Turner highlighted the long service of the Town Crier and suggested that the Council 

acknowledge his 25-year anniversary in post.  This was warmly supported by Councillors subject to 

clarification of the actual dates involved.    

 

 3817.    To discuss Mayoral nomination process 

   

  It was explained that the Mayoral nomination process had originally been contained within Town 

Council Standing Orders that have now been rescinded. Members agreed with the suggestion that for 

this election year only, the principle of the original nomination process be adopted with the deadline 

for Mayoral nominations amended to 4:00pm Friday 10th May 2019. 

 

 Proposed – The Deputy Mayor Cllr Doyle  Seconded – Cllr Fox  

 

  ‘For Mayoral or Deputy Mayoral elections, candidates will submit to the Deputy Clerk, written 

intention to stand, together with the names of proposer and seconder, no later than 4:00pm on  
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Friday 10th May 2019. The candidates’ submissions shall include a brief synopsis of their 

experiences and their aims for the Council if elected. These submissions will be circulated to all 

councillors in advance of the meeting.  

 

In the event that there is more than one candidate for the post of Town Mayor the unsuccessful 

candidate(s) may, if they wish, and with the agreement of the proposer and seconder, have their 

nominations submitted for the post of Deputy Mayor alongside those nominations already 

received for that position.’  

 

All in favour 

  

 3818. To receive details of an invitation to visit the Materials Recovery Facility (MRF), Costessey,           

Norwich 

 

The Deputy Clerk extended an invitation from Borough Cllr Westrop for councillors to take a guided 

tour of the Materials Recovery Facility in Norwich. He asked that councillors email their interest to him. 

 

 3819.  To discuss and agree Community Infrastructure Levy (CIL) expenditure 

  

            The Deputy Clerk advised that although currently less than £3k had been received in CIL income to     

date, there was an opportunity, should monies not be earmarked for conditional expenditure, for this 

money to be clawed back.  

 

 In discussion Cllr Pyatt strenuously made a case for the JCC redevelopment as a worthy recipient.  

 

 Proposed - Cllr Pyatt Seconded – Cllr Turner 

 

‘That the CIL income be identified to be used towards the Jubilee Community Centre 

redevelopment project’ 

 

       For – 9                 Against – 1                     Abstentions – 4 

 

3820.  To receive Fire Safety Refresher Training input 

 

    The Deputy Clerk led this mandatory training reminding councillors of the fire exits from the building, 

explaining the two different fire extinguishers available and highlighting the correct method of tackling 

a fire. Responsibilities of the senior member of staff present or in their absence the Chair of meeting 

were explained and the muster point outside the MIND charity shop acknowledged. 

 

3821.  To receive an update from the Neighbourhood Plan Committee 

             

            Cllr Hobbs advised the work of the committee is progressing and explained that, despite standing down 

as a councillor in the new council year, he wishes to continue to serve on the committee. 

 

3822.  To receive report from the Network Improvement Strategy Working Party 

              

           Cllr Hendry advised that a scoping document is in production. 

 

3823.  To report from the Website Implementation Sub Committee 

 

Cllr Hendry advised the work of the sub-committee was progressing and hoped to be able to          

demonstrate the website prior to the launch date on 1st June 2019. 
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3824.  To receive report on the Downham Market Festival 

 

  Cllr Pickering reported a slight change of programme but advised the planning for the Festival is 

progressing well. 

 

3825.  To receive report on the Joint Burial Board 

            

       Cllr Fox reported he had nothing new to report following the previous meeting, other than the existing    

board members and he were all prepared to serve again as the Town Council representatives.  

 

3826.  To receive report on the Twinning Club 

 

       Cllr Hendry requested ideas for fundraising events, and invited councillors to join the upcoming quiz   

night. 

 

3827.  To receive report on the Jubilee Community Centre 

 

The Mayor Cllr Sharman expressed his disappointment with the poor attendance of members at the JCC 

Trustee meeting held immediately prior to this meeting and reminded members that all councillors 

collectively form the Trustee of Jubilee Community Centre and therefore of the consequent need to 

attend JCC Trustee meetings. Accordingly, due to the meeting conducted earlier, he did not give any 

further update. 

 

3828.  Human Resource Committee – Verbal Report  

 

           There was no such verbal report. 

 

3829.  Mayor’s Announcements  

 

         The Mayor, recognising this to be the last Full Council meeting of his mayoral year, thanked all    

councillors for their contribution but particularly acknowledged the contribution of those councillors 

who did not seek re-election – Cllr’s Fox, Hobbs, Pegg, Reed, Stacey and Turner.   

 

3830.  To receive confidential Human Resources Committee Report 

 

      Proposed – The Mayor, Cllr Sharman    Seconded – Cllr Fox 

 

    ‘To invoke Standing Order 3d, that in view of the confidential nature of the business about to be    

transacted, namely staff, it is advisable in the public interest, that the public and/or the press be 

temporarily excluded, and they are instructed to withdraw.’ 

 

       All in favour 

  

       An update on the Town Clerk position was held within confidentiality.  
  

        The meeting came out of confidentiality. 

 

         The Chairman thanked members for their attendance and closed the meeting at 8:15pm  

      

 

       Chairman                                      Date 


